
Having routine and procedure in the classroom makes things run more smoothly. When we’ve got behavior and routines under control we can tackle more activities, technology, and opportunity!

1. Entering the classroom:  Please make sure you have your ID around your neck every day. Not having it wastes your very important time. Get yourself settled and ready to learn. Be at your desk reading when the bell rings.

2. End of class dismissal: When everything is cleaned up and you are back at your tables you will be excused. Sometimes you’re excused one minute early. Sometimes you’re not! 
3. When I need your attention: I will raise my hand, cover my mouth and stop talking. When you see my hand, raise yours and stop talking too. 

4. If you need to get out of your seat: If I am in front of the class, please raise your hand and ask politely (there is no need to shout in my tiny classroom) if you need to sharpen your pencil, get a piece of paper, throw something away, blow your nose, look at the bulletin board, stretch, ask for a pass… etc. Remember, there is a time to get out of your seat and a time to listen and learn. Imagine how crazy and unproductive class would be if people were walking around all the time!

5. Turning in papers: Turn class work and homework into your assigned tray. Each class has their own tray.
Other Important Procedures

If you have to use the restroom: Use the restroom before class starts. You may not use the restroom in the first 30 minutes of class or the last 15 minutes. If you need to use the restroom, you have to have an escort.  Do not ask me if you may use the restroom while I am teaching. The answer will always be “No.” If we are in transition or it is work time, simply raise your hand, ask me, I will call an escort, and you will have to wait for someone to come and escort you. If you ask me to go to the restroom and your work isn’t done, the answer will always be “No.” If you ask me at the same time every day so you can meet your boyfriend or girlfriend in the hallway to exchange a hug and kiss the answer will always be “No.” If you leave the classroom without permission or an escort, you will receive a referral for truancy. “Dang,” you are probably thinking, “this lady has some crazy regulations on using the bathroom!” Yes, I do. Use the bathroom in between classes to avoid the drama. 
If you need to go to the office: Please take care of any issues you may have in the office before school or class starts. It is more important that you are in class getting your work done. Do not ask me if you may go to the office to deal with paperwork while I am teaching. The answer will always be “No.” If you’ve got the time and you are done with everything, simply raise your hand, ask me, I will call an escort, and you will have to wait for someone to come and escort you. 
If you need to go home sick: You may call your parent or guardian in the office or my classroom.

When you are tardy: We need you here on time! 
According to school policy, for a student to be considered tardy:

“They will arrive late to class without a pass. A pink slip from the security office does not excuse them.” (Student Handbook, 2010).

For a student to be considered NOT tardy:

A student must be fully in the classroom when the tardy bell rings. They must have a pass/planner/staff escort to be excused (Student Handbook, 2010).

When you are tardy, please knock once and wait patiently for Ms. H to answer the door.

Ms. H’s Tardy Policy

1st tardy- Warning


2nd tardy- I make a phone call home

3rd tardy- Lunch Detention (15 minutes) and you make a phone call home 

4th tardy- Two Lunch Detentions (15 minutes each) and you make a phone call home

5th tardy- After school detention (30 minutes) and we make one last phone call home about the issue


6th tardy- After school detention (30 minutes)


7th tardy- Referral and… a phone call home!


Any tardy after the 7th- Referral

Ms. H’s tardy policy starts again at the beginning of every trimester.

Asking a question: Raise your hand and wait until you are called on. There is no need to shout! 

Listening and responding to questions: Wait until the other person is done speaking their peace. Raise your hand to respond in a class discussion. Respond respectfully in a group discussion. Try to see why a different point of view makes sense. 

When you need a pen or paper: Ask the person next to you before you ask me. As a freshman in high school, you should always have a pen or pencil. I do not lend out pens and pencils.
When you are absent: If you are absent from class for whatever reason it is your responsibility to speak with me at an appropriate time to obtain any missed assignments/assessments. Check my Twitter or my website for your assignments. 
Working cooperatively: Talk amongst yourselves when you are working in groups. Remember, you don’t need to yell to get your point across! 

Checking a book out of the classroom library: Bring the book up to my desk and you can check it out! There is no due date, but please return it in a timely manner… other people want an opportunity to read the books too. 

Classroom Procedures


2010-2011 School Year








